DAI HQC PA NANG CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG PAI HQC SU PHAM Péc lap - Tw do - Hanh phiic
sé: 143 /Qb-DHSP Da Néng, ngay 4 thang 8 nam 2023
QUYET PINH

V& viéc ban hanh Quy ché Vin héa hoc dwong
tai Trudomg Pai hoc Sw pham - Pai hoec Da Niang

HIEU TRUONG TRUONG PAI HQC SU PHAM

Cdn cir Nghi dinh 56 32/CP ngay 04/4/1994 cuia Chinh phti vé viéc thanh Idp Pai
hoc Da Ngng,'

Can cit Quyét dinh sé 129/2007/0P-TTg ngay 02/8/2007 ciia Chinh phii vé viéc
ban hanh Quy ché van héa céng s6 tai cdc co quan hanh chinh Nha nieée;

Can cit Nghi quyét s6 08/NQ-HPPH ngay 12/7/2021 ciia Héi dong Pai hoc Pa
Néng vé viéc ban hanh Quy ché t6 chirc va hoat déng ciia Pai hoc Da Néng va Nghi
quyét s6 13/NQ-HPPH ngay 07/9/2021 ciia Héi dong Pai hoc Pa Nang vé viéc sira doi,
b6 sung mot s6 diéu cria Quy ché té chire va hoat dong cua Pai hoc Pa Naing;

Can cit Nghi quyét s6 12/NQ-HPT ngay 08/6/2021 ciia Hpi dong trieong Truong
Dai hoc Su pham - Pai hoc Pa N&:ng vé viéc ban hanh Quy ché té chitc va hoat dong
cua Truwong Dai hoc Sw pham - Pai hoc Pa Ngng;

Theo dé nghi ciia Truong phong Phong Té chirc - Hanh chinh.

QUYET PINH:
Piéu 1. Ban hanh kém theo Quyét dinh nay Quy ché Vin héa hoc duong tai
Truong Pai hoc Su pham - Dai hoc Da Ning.

Piéu 2. Quyét dinh nay c6 hiéu lyc ké tir ngay ky va thay thé cho cac vin ban da
ban hanh trudc day vé thuc hién nép séng van héa hoc duong trong Trudong Pai hoc
Su pham - Dai hoc Pa Ngng.

Piéu 3. Thu trudng cac don vi thudce va truc thudc, cac ca nhan va td chire ¢o lién
quan can cu Quyét dinh thi hanh./.

Noi nhan:

- Nhu Diéu 3

- Ban Giam hiéu (dé biét);
- Luu: VT, TCHC. n

PGS. TS. Luu Trang



CONG HOA XA HQI CHU NGHIA VIET NAM
CBY PHAM Péc lap - Tw do - Hanh phiic

QUY CHE )
3 gedong tai Truong Dai hoc Sw pham - Dai hoc DPa Nang
(Ban hanh T theo Quyét dinh s6 1AL /OD-DHSP ngay M. thing 8 néim 2023
cua Hiéu truong Truong Dai hoc Sw pham - Pai hoc Da Nang)

3 Chwong 1
NHUNG QUY PINH CHUNG

Diéu 1. Pham vi diéu chinh va déi twong ap dung

1. Quy ché nay quy dinh v& ndi dung véan hoa hoc duong cua Truong Pai hoc
Su pham (PHSP) - Dai hoc Da Ning (PHDN) gom tinh than, thai d6 lam viéc; chuan
muec giao tiép, ing xir, chuin muc dao dirc, 16i séng; trang phuc cua can bd vién chuc,
nguoi lao dong (CBVC, NLD) va nguoi hoc; trach nhiém cua cac don vi thude va truc
thudc (sau day goi chung la don vi) trong viéc quan ly, gidm sat va xu ly vi pham.

2. Quy ché nay ap dung déi véi CBVC, NLD, nguoi hoc dang lam viéc va hoc
tép tai Truong DPHSP - DPHDPN; céc tap thé, ca nhan dén lién hé cong tic, cdc doan
khach quéc té dén lam viéc tai Truong.

Diéu 2. Muc dich

1. Néng cao ¥ thirc to chirc ky luat, dam bao tinh trang nghiém va hiéu qué hoat
dOng cua cac don vi; xay dung moi truong lam viéc than thién, van minh, hién dai,
théng tin lanh manh nhdm néng cao tinh chuan myc, uy tin cia Truong DHSP -
PHDN, qua d6 gop phan xdy dung, nang cao thuong hiéu, van hoa cua Nha truong.

2. Xay dung phong cach tng xir chuan muc cia CBVC, NLD va ngudi hoc
trong thue hién nhiém vy, huéng t6i muc tiéu xay dung doi ngi CBVC, NLD va nguoi
hoc ¢6 pham chat dao durc tot, ngay cang chuyén nghiép, dap ing yéu cau doi méi can
ban, toan dién gido duc va dao tao, hoan thanh xuat sac nhiém vu, cong viéc duoc
giao.

3. bam bao thyc hi¢n nghiém céc quy dinh cua phép luét c6 lién quan, ndi quy,
quy dinh ctia Nha trudong. La mot trong cac can ct dé danh gia, xép loai CBVC, NLD
va nguoi hoc hang nam; xem xét khen thudng, ky luat va xi ly trach nhiém khi
CBVC, NLP va nguoi hoc vi pham cac chuan muc ng xir trong thuc hién nhiém vu
va trong quan h¢ xa hdi.

Chwong 11
TRANG PHUC CUA CBVC, NLP VA NGUOT HQC

Piéu 3. P6i voi can bd vién chirc va ngwoi lao dong

1. Khi lam viéc tai Truong va trong thoi gian thuc thi nhiém vu CBVC, NLD
phai mic trang phuc cong s lich su, dau toc gon gang. Trang phuc phai phu hgp véi
tinh chét cong viéc, dac thu cua nganh va thuan phong, my tuc cia dan toc (quan a0
kin déo, vay dai qua dau gdi, khong xé ta qua cao, khong duge mac quan bo, a0 phong
khéng c6 ve cd).
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2. Pong phuc theo B Nhan dién thuong hiéu ciia Nha truong duge thuc hién
theo Thong bao s6 154/TB-DHSP ngay 23 thang 02 nam 2022 cta Hiéu trudng;
dugc CBVC, NLD mic vao cac ngay 1€ va su kién 16n ciia Nha truong theo thong
bao cu thé.

3. Pbi véi CBVC, NLD tai cac Phong, To, Trung tam mac déng phuc trong
ngay thir Hai hang tudn. P6i véi CBVC cua cic Khoa, khuyén khich mac dong phuc
vao cac ngay trong tuan.

4. CBVC, NLD dugc cip phat trang phuc riéng (can b giang day thuc hanh,
can bo y té, nhan vién bao vé...) thi phai mic ding trang phuc duoc cép khi thuc hién
nhiém vu.

5. CBVC, NLD phai mang thé tén, chitc danh ding quy dinh.

Piéu 4. Pdi v6i ngudi hoc

1. Trang phuc dén Truong cia ngudi hoc phai nghiém tuc, lich su, phu horp voi
moi truong hoc duorng Khong méc a0 phong khong c6 ve cd, vay ngin trén goi, quén

limg va quan jean mai réch. Khuyén khich sinh vién ni méc do dai truyén thong va
sinh vién nam méc quan tay, 4o so mi vao thir Hai hang tuan.

2. Ngudi hoc phai deo thé khi hoc tap va lam viée tai Truong.

) Chmmg 111 ) ) ) :
CHUAN?MUC PAO DUC, ].,OI SO_N G, UNG XU
CUA CBVC, NLDP VA NGUOI HQC

A 2 A - As A
Piéu 6. Chuan muc veé dao dire, 10i song

1. CBVC, NLD va nguoi hoc phai khong ngimg hoc tap, tu dudng, rén luyén
dao dirc, 16i séng; thuc hién can, kiém, liém, chinh, chi cong vo tu; trung thuc, gian di,
thing thén, chan thanh; khong c6 biéu hién co hoi, song ich ky, ganh ghét, d ki.

2. CBVC, NLD va nguoi hoc khong duge danh bac, td chirc danh bac dudi moi
hinh thirc, sa vao cac t¢ nan xa hoi khac; khong dugc sir dung do uéng ¢ con trong
gi& 1am viéc va hoc tap ciing nhu gio nghi trua cta ngay lam viée; khong hit thude 1a
trong Truong; tuan thu ky luat phat ngén, khong st dung mang xa hoi dé khai théc,
tuyén truyén cac thong tin chwa dugce kiém chimg.

~ 3.CBVC, NLD va nguoi hoc phai tuan thu chuin muc dao dirc xa héi, truyén
thong van hoa tot dep cua dan tdc; khong mé tin di doan va c6 hanh vi phan cam trong
Nha truong.
Pi¢u 7. Chap hanh cic quyét dinh khi thye hién nhiém vu

1. CBVC, NLD khi lam viéc phai thyc hién quy dinh vé vin hoa cong sd, co
dao dic, 16i song vin héa chuan myec, giir uy tin, danh dy cho Nha truong, lanh dao
Trudng va dong nghiép.

2. CBVC, NLP khi thyuc hién nhiém vu phai chip hanh quyét dinh cua cap trén
¢6 tham quyén; phat huy tinh than tu chu, dam chiu trach nhiém va co trach nhiém
dong gop v kién; chu dong phéi hop véi cac don vi khac ¢6 lién quan dé hoan thanh
nhiém vu dugce giao.

Jof & M E \o\
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3. Trudng céc don vi c6 trach nhiém kiém tra viéc thuc hién cac quyét dinh
thudc linh vuc dugc giao; phat hién va bao cao Ban Giam hi€u kip thoi nhitng quyét
dinh khong phi hgp véi quy dinh ctia phap ludt va cia Nha truong.

Piéu 8. Ung xir trong giao tiép hanh chinh

1. Trong giao tiép hanh chinh, CBVC, NLD phai c6 thdi d6 lich sy, than thién,
ton trong, ling nghe, tan tinh huéng dan vé quy trinh xir Iy cong viéc va giai thich cin
ké nhimng thic mic ciia ngudi hoc va khach dén lién hé cong téc.

2. Péi véi dong nghiép: CBVC, NLD phai c6 tinh than hop tac, tuong trg trong
thye hién nhiém vy; san sang chia s¢ khi gap kho khan, ph01 hop dé giai quyét cong
viéc nhanh chéng, hiéu qua; khong bé phai gdy mat doan két ndi bo co quan.

3. Péi voi lanh dao cap trén: CBVC, NLD phai thé hién su ton trong ding muc,
phuc ting su lanh dao, diéu hanh, phan cong cong viéc cla cap trén; khong trén tranh,
thoai thac nhiém vu.

4. CBVC gitr chte vu lanh dao, quan ly khong duoc ap dat, bao thu; phai ton
trong, ling nghe ¥ kién cip dudi; guong mau trong giao tiép, tmg xir, thé hién su
nghiém tuc, ding muec.

5. Khi lam viéc truc tiép hodc bing van ban hanh chinh hodc qua cac phuong
tién thong tin (dién thoai, thu tin, qua mang.. .) phai dam bao thong tin trao doi trén co
s& luat phap, ding ndi dung coéng viéc can hudng dan, tra 10i.

6. Ung xir ciia nguoi hoc:

- Béi véi can bd quan ly, giang vién, nhan vién: kinh trong, 1& phép, trung thuc,
chap hanh cac yéu céu theo quy dinh. Khong bia dit thong tin, khong xtc pham tinh
than, danh du, nhan phém, bao luc.

- Péi voi nguoi hoc khac: ngdn ngir dung muec, than thién, trung thuc, hop tac,
gitp d& va ton trong su khac biét. Khong ndi tuc, chui bay, miét thi, xic pham, gay
mét doan két; khong bia dat, 16i kéo; khong phat tan thong tin dé néi x4u, 1am anh
huéng dén danh du, nhan phdm nguoi khac.

- D6i v6i khach dén Trudng: ton trong, 1€ phép.
Pieu 9. Ung xir trong hdi hop va giao tiép qua dién thoai

1. CBVC, NLD tham du hop phai nghién ciru ki tai li€u da nhan duoc, phai dén
trude toi thiéu 05 phut trude khi bit diu cude hop; nghiém tic trong cude hop.

2. Trong cac cudc hop, hoi nghi, CBVC, NLD phai tat may dién thoai hodc dé
may dién thoai & ché d6 im lang, khi can thiét n6i chuyén dién thoai phai ra ngoai, am
lugng vira phii, khong dnh huong dén cudc hop.

3. Khi giao tiép qua dién thoai, CBVC phai xung tén, co quan, don vi noi cong

tac, tra 101 nha nhin, lich su; trao d6i ngan gon ndi dung cong viéc, khong ngit dién
thoai dot ngot.

Piéu 10. Ung xir trong viéc xiy dung uy tin, thwong hi¢u Truong DPHSP

1. CBVC, NLP phai tich cuc tham gia xay dung tap thé don vi virng manh lam
nén tang xdy dung moi trudng lam viéc véan héa, vin minh, hién dai trong Nha truong;
tao lap mdi doan két ndi bo, théng nhét trong chi dao, diéu hanh va hanh dong trong
don vi vi muc tiéu chung ctia Nha trudong; tin cdy lan nhau, ph01 hop hanh dong, day
manh lién thong, lién két, tao su df")ng thuan trong thuc hién nhiém vu.
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2. CBVC, NLD khong dugc dua tin that thiét va ngan chan viéc phat tan tai
liéu, don, thu sai trai, mao danh, nac danh; tuan thu ki luat phat ngéon. CBVC, NLD
¢6 trach nhiém tham muu ngan chin tai ngudn cac thong tin khong chinh xic, bao v¢
uy tin, thuong hiéu ctia Nha trudong ciing nhu uy tin, danh du cia tap thé, cd nhan.
Khi nhan nhirng thong tin, tai liéu, thu nac danh, mao danh, tin nhan trén dién thoai,
thu dién tir... ¢6 noi dung chua dwoc thdm dinh hodc sai trai vé ca nhan can by, vé
céc chu trwong cia Pang, Nha nude, PHPN va Nha trudng, néu biét chic phén dola
nhimg thong tin sai trai thi phan bién va giai thich ngay; néu khong biét chic chan thi
béo cao véi lanh dao don vi hodc lanh dao Nha trudong dé giai thich va c6 bién phap
xur ly kip thoi.

Chwong IV
CHE PO LAM VIEC
Piéu 11. Thoi gian lam viéc
1. Ché do lam viéc dugc thuc hién theo quv dinh cua Nha nuéc, cuia DPHDN va
Truong DHSP.

2. CBVC, NLD phai chép hanh nghiém tic thoi gian lam viéc theo quy dinh,
dam bao lam viéc c6 chat lugng, hiéu qua.

Piéu 12. Lam viéc ngoai giv

1. Trong trudong hop vi yéu cau cong viéc, CBVC, NLD phai lam viéc ngoai gio,
ngay nghi, ngay ¢ thi phai thong bao vdi Bao vé va phai chap hanh sy kiém tra cua Béo
vé trong nhirng truong hop can thiét.

2. Trong céc ngdy nghi, ngay 1€, ngay Tét theo quy dinh cia Nha nuéc, Béo vé
dong cong Truong va cira cac khu nha. Truong hgp phai to chire hoi thao, hoi nghi, toa
dam, dé tai nghién ctru khoa hoc va cac cudc hop khac theo yéu cau cong viée thi don
vi chu tri phai dang ky lich lam viéc truéce véi Phong Té chire - Hanh chinh.

= r -:Chlro’[rlg V A
NOI QUY TIEP KHACH, QUAN LY PHUONG TIEN GIAO THONG,
PHONG CHAY, CHUA CHAY VA PHONG CHONG DICH BENH

Piéu 13. Tiép khach

1. CBVC, NLD khéng dugc tuy tién dua khéch hodc ngudi nha vao Truong,
truong hop khach dén lién hé cong tac, cin huéng din khach ctia minh hodc don vi
minh chap hanh ndi quy céng sd, khong dé khach lam anh huéng dén hoat dong cua
CBVC, NLD khac trong Truong.

2. Khach la nguoi nude ngoai dén lién hé cong tac hodc 1am viéc phai cho
CBVC, NLD cua don vi chitc nang don tiép, viéc tiép khach nudc ngoai theo doan dén
lam viéc vai Truong duge thyc hién tai Phong khach qudc té hodc phong lam viéc cua
Phong Khoa hoc va Hop tac quc té tai Truong.

3. Trong cong tac 1€ tan, phai dam bao nguyén tic ngoai giao, nhét la trong don
tiép, hoi nghi, mdi com; trong tiép khach phai ng xir ding muc, t6n trong khéch.

4. Nhan vién lai xe phai 0 thai do vui v€, ¢6i mo, chéan thanh, 6 tinh than phuc
vu chu ddo, dam bao an toan tuyét doi, dap rng tot nhat viéc thyc thi nhiém vu, cong vu
cua CBVC stur dung xe di cong tac hodc khach moi cia Nha truong.




5

Piéu 14. Quan ly phwong tién giao thong

1. P6i voi CBVC, NLD lam viéc tai Truong DHSP:

- Pé xe diing khu vuc danh cho xe may hoic 6 t6 theo bd tri ctia Nha truong;

- Néu can giri xe qua dém (di vai truomg hop di cong tac) thi phai thong bao
voi Bao vé va khong gtri xe 1au dai tai Truong;

- CBVC, NLD thuc h1en tu quan trong viéc sap xep xe tai nha xe dam bao trat

tu, ngin nip theo nguyen tac xe dén trudc phai chon vi tri dé xe thich hop, tao diéu
kién thuén loi cho viéc sap xep xe dén sau.

2. D6i voi Bao vé clia Nha truong:
7 - Hu6ng din CBVC, NLD lam viéc trong Truong va khach dén lién hé cong téc

dé xe dung noi quy dinh;

- Phét hién va c6 bién phép xir 1y cac truong hop ké gian ldy cip hodc danh
trao xe;

- Khong thu phi giri phuong tién giao thong cua khach dén llen hé cong tac,
CBVC, NLD lam viéc tai co quan.

Diéu 15. Phong chay, chira chay va phong chéng dich bénh

1. CBVC, NLD va nguoi hoc phéiy chép hanh nghiém chinh céc quy dinh, bi¢
phap phong chay, chira chay va phong chong dich bénh.

2. CBVC, NLD, nguoi hoc va khach dén lam viéc tai Truong khéng duge man,
theo céc vat dé gdy chdy, nd, cac chat doc hai c6 kha ning phat tan dich bénh.

) Chwong VI =
TO CHUC THUC HIEN

Piéu 16. Trach nhiém cua cac don vi

1. Thu trudng don vi ¢6 trach nhiém phd bién Quy ché nay dén toan thé CBVC,
NLD va nguoi hoc cia don vi minh; td chirc thuc hién va thuong xuyén kiém tra dé
kip thoi khdc phuc nhimg viéc 1am chua dung véi Quy ché; theo ddi, bao céo vé tinh
hinh thl_rc hién van hoa cong s don vi quan 1y.
2. Phong Cong tac Sinh vién chiu trach nhiém truyén théng ndi bo thuong
xuyén de CBVC, NLD, nguoi hoc biét va thuc hién quy dinh nay. Phong Té chire -
Hanh chinh chiju trach nhiém trién khai cho CBVC, NLD méi tuyén dung.

3. Trong qua
chire - Hanh chi
cho phu hop./.

inh thuc hién, néu c6 vudéng mic can phan anh vé Phong To
dé tham muu Ban Giam hiéu chi dao nghién ctru stra doi, bo sung




